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than minimal risk and/or vulnerable populations are the usual candidates for full review, 
but institutions differ in what aspects of a proposal trigger the need for full review.

For the researcher, there are some practical implications of undergoing a full review; the 
most significant of these is time. Full reviews are typically done monthly; in some locales, 
these meetings are even less frequent (e.g., quarterly). Often IRBs will post a meeting sched-
ule for the year online to enable researchers to plan their submissions. Typically submis-
sions are done electronically to facilitate distribution of materials to committee members.

REVISIT AND RESPOND

zz What makes a project “research” (and, thus, subject to review) in the eyes of the IRB? 
What kinds of projects qualify as exempt and do not undergo IRB review? What does it 
mean to say that a proposal involves exposing the participants to more than minimal 
risk? What is a vulnerable population? Give an example. What is the purpose of hav-
ing a nonscientist on the IRB committee? An outside member from the community?

COMPONENTS OF THE IRB PROPOSAL
The common elements in an IRB proposal are listed as follows, although each institution 
may have slightly different requirements. Often the components required for proposal 
submission are listed on the institution’s IRB website:

zz Nature of the project: Typically this component takes the form of a short literature 
review where the topic of interest is introduced, relevant literature cited, reasons 
the proposed research advances knowledge in the area indicated, and possible risks 
and benefits listed.

zz Description of the participants: Who will the participants be? Are any minors 
(younger than 18) involved? Are any other classifications of vulnerable popula-
tions involved? Are there inclusion and/or exclusion criteria such as gender, varsity 
athlete, or class year?

zz Participant recruitment and number: How will participants be recruited? How 
many participants are needed? Justification for the number of participants is often 
required. Will there be incentives (e.g., extra credit or lottery)?

zz Procedure: What will the participants do (exactly)? Where? When? How long will 
the study take?

zz Apparatus/Measures: What apparatus/measures will be used? All complete mea-
sures (e.g., questionnaires or surveys) must be attached. Information about psycho-
metric properties are typically included (see Chapter 5). Researchers using online 
survey software should provide the survey link.


